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TSI VRN WA ST

NATIONAL INSTITUTE OF TECHNOLOGY ANDHRA PRADESH

APPLICATION FOR EXTRA ORDINARY LEAVE (EOL) UP TO 90 DAYS/
LEAVE ON PRIVATE FOREIGN VISIT* COMMUTED LEVE**/ ADVANCED LEAVE (AL)

Name of the applicant & EC No.

Designation & Department

Nature of Leave Applied For EOL/ Commu.Leave/ AL/ Private Foreign Visit

Period of Leave (including any Holidays) | From: To: No.of days:

Alternative arrangement details

Address during the leave

Contact No:

Proof of Claim enclosed Yes/ No

* Suitable Leave Form (CL/EL) shall also be submitted along with this form
** Not involving Hospitalization above 07 Days

Signature of the applicant with date

For use by the General Administration (SGAD)

Certified that the leave for days i.e., From To

is available as per following details.

. Balance as on date Leave applied for
Nature of leave applied for ( ) (No. of days)

Dealing Assistant, SGAD Officer-in-charge, SGAD
Recommended/ Recommended/ Approved/ Not Approved
Not Recommended Not Recommended
Respective HoD/ Dean Dy. Director”/ Registrar® Director

*For Regular Employees (Level-10 & Above)/ *For Regular Employees (Level-9 & Below)

For use by the General Administration (SGAD)

i) Joining Report received on
i) Leave entered in the Service Book/Leave Register at page no.

Dealing Assistant, SGAD Officer in-charge, SGAD

#In absence of Dy.Director, Dean, FA shall sign in his place.
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